PARTIAL LAND TRANSFERS
Government of Alberta

To the ETS - Transfers

This module explains the process of submitting a Partial

. Land Transfer through the ETS system.
Partial Land Transfer

Online Training Course




\Atb_m'. PARTIAL LAND TRANSFERS
Government of Alberta

Revision Page

Revisions Type | Page Number

May 3, 2018 Initial Creation All
April 2020 Cosmetic All
Updated
November 2022 Update Including
Geothermal
Agreements



PARTIAL LAND TRANSFERS

Government of Alberta
Introduction

In this module, you will learn how to:

. Initiate and submit a Partial Land Transfer
. Concur to a Partial Land Transfer
. Retrieve Final Documents

Click on any of the above to be directed to the corresponding
instructions in the module.

Pre-requisite:

Prior to proceeding we recommend you review the ETS Account
Set up and Preferences and the ETS Client Account Set up and
Maintenance modules located in the Online Learning portal.
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LOGIN TO ETS

A’Us@rﬁﬁd 1. Login to ETS with

your user name and

Electronic Transfer System
password.

User Name: | | |

AICPA)

¥ Save my user name
=~ ETS Home

D About ETS

-] Contacts

D Request Status
[+~ Land Searches

)
2. Expand the (-] Transfers

Login

Folder.

“Transfers” J -[) Transfer of Ownership

|:| Encumbrance
|:| Account
|:| Encryption
|:| Reports

----- [ user Training

3. Select “Partial
Land Transfer”.

AICPA

g
[, i
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Search Agreements

1. Click on the Partial Land Transfer
“Agreement” tab Status: Work in Progress Regquest Document
Agreement | Land | Transferor/Transferee | Des Rep | Email | Status/Warning
Agreement
. \ | Search Agreement |
[ 2. Click on Search /
Agreement.
g J | Submit | | Save | | Close |
Ge%tﬁgrrsglr)]igf é'gggg:gﬁe q Feedbl  Agreements can be searched by entering the
. . client name of a participant who has a registered
either by entering the agreement

interest in the agreements being searched.

number OR...

Search Agreements

Search by Agreement Search by Client Id
Type MNumber Client I1d

Click the "Agreement Type Code

Table*“ hyperlink to view a table of all —)

DOE agreement types and their
descriptions.

|Search||Rﬂset||duse|
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Search by Agreement

-

1. Enter the Agreement
number and click

Search Agreements

Search. Search by Agreement Search by Client Id
Type Number Client Id
\_ | |[0s01010701 | Ll ]

Agreement Type Code Table

2. If you leave the type field
blank your results may return
multiple Agreement types.
Select the appropriate one
by checking the box next to
the desired Agreement, and

click OK.
\

|Searc:h||Rﬂset||duse|

Agreements Found

Designated Representative Pending

+ 005 0501010701 ABC BUILDER. LTD.

| OK | | Cancel |
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Search by Client ID

I
1. To search by Client ID please enter the ]

Search Agreements

number and click Search.

Search by Agreement _ Search by Client Id 2. A|temative|y you

Type Number Client Id

| I | I || | may search by the
client name by clicking

on the ellipsis button.

Agreement Type Code Table

Searc:h||Rﬂset||duse|

e Search Client

3. Select one of the options
from the dropdown menu Client Name [ | | Find |
: [Client1d |

enter the Client Name or Client 1d

Client ID in the blank field
and click Find. BA ID Client ID Client Name ETS Acct Address

\ Close
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Search by Client ID cont’d

Search Client

|Clier1t Mame v| |a|:u:: builder | | Find |

1. Click on the “Select”
hyperlink to choose
BAID Client ID Client Name the desired client

345 ANY AVE from the list.
‘ 1019945 ‘ABC BUILDER LTD. ANYWHERE AF T5T oy RIS

Search Agreements

Search by Agreement Search by Client Id
Type Mumber Client Id

] | 1019949 |[o01 | ... |

2. The Client ID information
will auto fill on the previous
screen, click Search to return
a list of agreements
associated with that client.

ement Type Code Table

5&arch||R&5&t||duse|
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Alberta Energy

Agareements Found / ) ; . \
The “Agreement” tab will be updated to

+ 0oz mceuf 1. Select the checkbox " include the agreement you searched for.

next to the relevant
+ |:| 004 0400010107 ABC BU H .

agreement and click NOTE: You can only partially transfer one
+ [ 0040400010156 ABC BU OK. \ agreement at a time per request. /
+ [] 004 0400040062 NO
+ U ABC BUILDER LTD. Partial Land Transfer
+ 005 0501010701 ABC BUILDER LTD.

Status: Work in Progress Request Document

+ [] 0131310091056  ABC BUILDER LTD. Agreement Land Transferor/Transferee Des Email Status/Warnin
+ |:| 013 1310091057 ABC BUILDER LTD.
+ |:| 074 7403020001 ABC BUILDER LTD. A.greerrlent: 005 0501010701
+ |:| 074 7403060355 ABC BUILDER. LTD. Designated Represeniati\re: ABC BUILDER LTD.
14 Agreementsfound 1100.0000000

\
Save Close
2. Verify the information

returned is correct and Feedback Copyright ® 1999 Government of Alberta
click Save.
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ETS Request Number

An ETS request number will be

apiayed o the ton of the

screen.

Status Work in Progress

Request Document

Agreement | | Transferor/Transferee | Eﬁ | | Std]sm'alnmi
ot reqtieet i the Work i e _
. . Agreement
your request in the Work in
Progress node. Agreement: 005 0501010701
Designated Representative: ABC BUILDER LTD.
Participant ETS Acct Percent
ABC BUILDER LTD. [Ma |100.0000000
Submit | | Save | | Delete | | Close

Feedback Copyright © 1999 Government of Alberta

AL
o -

= ~ Saving your work periodically is recommended as the screen will timeout after 15 minutes
g %0 ~ of inactivity.
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A. The “Rows to Display”
tool is used to select how
many rows of land keys are
displayed.

B. The “Filter” tool can be
used to show specific land
keys for an Agreement and is
useful when viewing
Agreements that contain a
large number of land keys.

C. The “Breakdown” tool is
used to break down a
specific land key into
Quarters, LSD'’s, or
Quadrants.

D. The “Rollback” tool
reverses any breakdown
changes made.

E. The right and left pointing
arrow buttons are used to
add or remove land in the
“Land to be Transferred Out”
field.

Government of Alberta
Selecting Agreement Land

1. Selectthe
“Land” tab.

Partial Land Transfer {(Request # 402999)

Status: Work in Progres Document

Transferor/Transferee

2. After selecting the checkboxes of

the lands you wish to transfer out of

the Agreement, click the >> to move

to the “Land To Be Transferred Out”

field and click Save. y
Land To Be Transferred Out
6-12-077:13-SE [LsD v o) (] 6-12-077:13-SE
6-12-077:13-5W [LsD v 9 (] 6-12-077:13-5W
[0 6-12-077:13-NW [LsD v 9 \ I
[] 6-12-077:13-NE [LsD v o)
Submit | | Save | | Delete | | Close

Feedback Copyright © 1999 Government of Alberta
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Selecting Transferor/Transferee

1. Click the
“Transferor/Transferee” tab.

 Land Transfer (Request # 402999)

Status: Work in Progress

Request Document

ment Land Transferor/Transferee Des

Transferor/Transferee

2. Click the Copy Transferors
button to automatically copy the
participants to the transferee
section.

ABC BUILDER LTD.

P ——————

I Copy Transferors

~
0000000 |

3. Click the Add
Transferee button. Feedbac

CLCIC LRI 5. Click on the “Select”

hyperlink next to the
Client Name __ WERZ2 applicable client.
4 Client Id

4. Enter the desired client
name in the field or to search

678 EASY 5T ANYWHERE AB
by Client ID, click Find. 1019950 |XYZ ENERGY LTD. TST 6¥6

BAID Client ID Client Name

\_
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Selecting Transferor/Transferee (Cont’d.)

Status: Work in Progress

Partial Land Transfer (Request # 402999)

Request Document

ABC BUILDER LTD.

Land

Transferor/Transferee Des Email Status/Warnin

% of interest to be transferred
1 ~
|100.0000000 |

Copy Transferors

X¥Z ENERGY LTD.

o of transferred interest

100.0000000 <] [X

Add Transferee

S

Submit | |

Save

Delete

Close

Set the percentage amount of the

N

Feedback Copyright © 1999 Government of Alberta .
transferee in the new agreement.

NOTE: If the new agreement includes
multiple participants, the percentage
among all the transferees must be
equal to 100%.

\_ %
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Adding Alternate Email (OPTIONAL)

Partial Land Transfer (Request # 40299 SIS ]

Status: Work in Progress

ment Land Email | Stilsﬂ'l'ﬂnha

* Only fill in Email address if other than default

Request Document

Client _Elnai Address
A6 BUILDER LTo. L
XYZ ENERGY LTD. ™~
A \ g
\ N
| submit | | save || pelete || Close | Enter new Email address
and click Save.
Feedback Copyright © 1999 Government of Alberta

E\ Qp <~ NOTE: Only fill in an alternate Email address if other than the default address is desired. Doing
this will replace the default address for email notifications related to the current request only.

=
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Additional Information

1. Click the
SENEIRELLRICLE CIEGEL TR e Ly R “Status/Warning” tab. }

Feguest Document

2. Select the applicable Client
Name initiating the Partial Land

Stamm:imingw
Transfer from the dropdown menu.

Initiated By: [ABC BUILDER LTD. P ]
Created By: EAODBD2_TRANSFER \
Status: Work in Progress 3. Enter the Transfer Effective Date (Optional).
Transfer Effective Date: [2018-04-19 (yyy7mmiad) Note: If future dated, the request will not be

submitted to AB Energy for approval until the
Comment: |Test PLT T

date indicated.
Submit Save Delete

Use the “Comment” field to enter a file Copyright © 1

number or other data for your reference. 4. Click Save. ]
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Submitting Partial Land Transfer

Partial Land Transfer (Request # 402999)

Status: Work in Progress Request Document
eement Land Transferor/Transferee Des Email Status/Warning 1
Status/Waming \
Initiated By: [ABC BUILDER LTD. 1. Once you’ve confirmed that all applicable information
Gl B EAOB02_TRANSFER for the Partial Land Transfer has been entered and is
Stetus: Horen Prooress lete, click Submit. The request status will be
Transfer Effective Date: (W’merm’dd) / com p ! :‘ q ”
o [TestPLT //\ updated to “Concurrence”.
| Submit | | Save | | Delete | | Close |

Feedback Copyright © 1599 Government of Alberta

From: Energy ETS

sent: Sample

Subject: Partial Land Transfer

Please sign on to the ETS (Electronic Transfer System) website, available through the Alberta Energy's main site, and concur to Partial Land Transfer request number 402959

Please do not reply to this EMail. If you have any further questions or concerns please contact transfers.energy@gov.ab.ca

oL

- “70 'Z An email notification (sample above) will be sent to all participants involved in the Partial Land Transfer to notify
o ETS users to log into ETS to review and complete the concurrence process.
=
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=-_] ETS Home
-] About ETS
-] Contacts
|:'| Request Status
+-_ ] Land Searches
t-_ ] Agreement
=-(] Transfers 2. Select “Work in
D Transfer of Ownership Progress”.

Ij Partial Land Transfer
D Work in Progress

E
E

Government of Alberta
Concurrence

1. Loginto ETS
and select
“Transfers”.

3. Enter the ETS Request
Number referenced in the
notification email.

(] Encumbrance Work in Progress

t-[_ ] Account

+-[_ ] Encryption

2 Reports Type: [ v|  Request Number: [402099 x |

"

-] User Training
St potne [ et [ ]

|f,

-
-~

Status: | v |

AICPA) ;

SQCW: \> | Find | | Close |
i 4. Click Find.
ack Copyright © 1999 Government of Alberta

NOTE: The Partial Land Transfer will not be submitted to AB Energy until all parties involved concur to the
Transfer.
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Concurrence (Cont’d.)

Work in Progress

r
1. To review the details of the | | v| Requesthumber: (40205 | 2 Click the “Concurrence”
Partial Land Transfer click | [ ] End Date: 1| hyperlink to open the “Concur
either the “Part Land Transfer” | v Transfer Request” screen.

or “Pdf” hyperlink.

Form Comment Initiator
Part Tesl: PLT Cuﬂcurrenoe -

Land ranster: 2018-04-20
Transfe E.EI:IJLDER 8:35:18 AM

Feedback Copyright ® 1999 Government of Alberta

Concur Transfer Request (Request # 402999)

3. Select either the View Transfer Document
_ | “Yes” (approve) or
1019949001 ABC BUILDER LTD. “No” (reject) option.

1019950001 XYZ ENERGY LTD.

Submit f—

Feedback Copyright © 1999 Government of Alberta



Mberton

Work in Progress

—— e
o O
Status: [ v|

Last Updated
YYYY/MM/DD

Form Comment Status Initiator

' |Part  |Test PLT Submitted [
a [sobmited] e
- BUILDER
LTD.
1

2018-04-20
2:08:06 PM

Feadback Copyright © 1999 Government of Alberta

The Work in Progress status will update to “Submitted”
after all parties have concurred to the Partial Land
Transfer. The initiator will receive a notification email
confirming that the request has been submitted to AB
Energy for review.

Print the Transfer Request document from ETS for your
records by selecting the “Transfer: Pdf’ hyperlink (above).

The Partial Land Transfer for request number 402939 has been set to Submitted

Please do not reply to this EMail. If you have any further questions or concerns please contact transfers.energy@gov.ab.ca

PARTIAL LAND TRANSFERS
Government of Alberta
Submission

TRANSFER / DESIGNATED REPRESENTATIVE REQUEST

Initiated by:

Request Number:
Submission Date:
Transfer Effective Date:
Transfer Type:

Client Remarks:

Agreement:

Designated Representative for Resulting
Agreement:

Lands Being Transferred:

Transferor:
101-9949 001 - ABC BUILDER LTD.

Transferee:
101-9950 001 - XYZ ENERGY LTD.

Sample

101-9949 001 - ABC BUILDER LTD.
00402000

April 20, 2018 2:08:06 PM

April 10, 2018

N Sambple
Test PLT

005 0501010701

XYZ ENERGYLTID.

6-12-077:13-SE. 6-12-077:13-5W

100.0000000%

100.0000000%




PARTIAL LAND TRANSFERS

Mberton

Government of Alberta
Retrieving Registration Documents

From: Energy ETS
Sent:

To: Sample

Subject: Partial Land Transfer

The Partial Land Transfer, request number 402959, has been completed.

Please sign on to ETS (Electronic Transfer System) website, available through Alberta Energy's main site, and review your registration documents,

Please do not reply to this EMail. If you have any further questions or concerns please contact transfers.energy@gov.ab.ca

The initiator of the Partial Land Transfer will receive the sample email above once the review has been completed by AB
Energy. To retrieve the referenced registration documents, you’ll need to log into ETS.

This information is also available to all participants through the relevant ETS request number, however, they will not receive
an email notification advising them of the approval.



Mberton

PARTIAL LAND TRANSFERS

Government of Alberta

Retrieving Registration Documents (Cont’d.)

Work in Progress

- | G-
Start Date: End Date: . .

i — " 1. Retrieve the final
Status: | V|

Form Comment Status

documents by
selecting the “Final:
Pdf” hyperlink.

lPart  [Test PLT Completed Transfer4ar A.E!C
Land 2018/04/20
— Pdf |BUILDER |5 o0 e pm

Feedback Copyright ® 1599 Government of Alberta

Approval documents are
retrieved through ETS and
include the Registration
Advice letter and
Memorandum Of
Registration (MOR) for the
originating agreement.

MEMORANDUM OF REGISTRATION

The transfer of part of the location c
Minister of Energy.

d in this agr t has been registered by the

Crown Agreement Type and Number: 005 0501010701

Registration Number: 1800213 Registration Date: 2018-Apnl-20

Transferors (names):

101-9945 001 ABC BUILDER LTD. - 100.0000000%

Transferees (names and undivided interests):

101-9950 001 X¥Z ENERGY LTD. - 100.0000000%

Sample

Lands transferred:

6-12-077: 138

Energy

Resource Revenue and Operations
Tenure

Patroleum Plaza, NT

£245 - 103 Srect

imonton_ Alherta TSK 2G6
ABC BUILDER LTD.
345 ANY AVE
ANYWHERE AB T5T 6Y6

gzm) 477 8050
|17BE2?ERGY ~TenureTesters@pov.ab.ca

wwrw.energy.alberta.ca

File No: 005 0501010701
ril 20, 2018
Your File No(s)

Attention:
Document Registration No(s): 1600813

RE: DOCUMENT REGISTRATION ADVICE:

The document you recently submitted has been registered.

Section 12(2)(a) of the Mines and Admini R has been consented to by
Alberta Energy.
Enclosed for your records is a h idum of Regi for it to your copy of the

agreement. The new lease |ssued to include the part of the location transferred will be forwarded
to the Designated Representative shortly.

Sincerely,

Land Analyst
PNG Sales & Registrations
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Retrieving Final Documents

From: Energy ETS
Sent:

To: Sample
Subject: Partial Land Tran:‘.fed

You have received documents for a Partial Land Transfer|Request Number 403251, [This request can be found under Request Status.

Please sign on to the ETS (Electronic Transfer System) website, available through Alberta Energy’'s main site, and review your document.

Please do not reply to this Email. If you have any further questions or concerns please contact transfers.energy@gov.ab.ca

Once approved, the Designated Representatives of each respective agreement will receive separate notification
emails, quoting their own unique request numbers, advising them to pick up their final documents on ETS.

NOTE: This email will go to the client accounts that have a viewer role for the “Electronic Transfer — Agreement
Documents” form-type.

They will be required to log into ETS to retrieve their respective amended appendix and new resulting agreement
documents.
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=" ETS Home
[ ] About ETS

Select the “Request
Status” tab.

Government of Alberta
Retrieving Final Documents (Cont’d.)

1. Loginto ETS and ),

-] Contacts

D Request Status
t-|_ ] Land Searches
v-[_ ] Transfers

H-|_ ] Encumbrance
K- ] Account

H-_ ] Encryption
v~ ] Reports

-] User Training

AICPA) ¢

4. Click Retrieve.

o / /

2. In the Form

dropdown menu select

“Electronic Transfer —
Agreement
Documents”.

3. Enter the New
Request number
quoted in the
email notification.

Request Status

Form: 2
Agreement Cancellation Report
Start Date: | cqrtified Copy Of Agreement pate: | |
Crown Mineral Activity
Status: . L . tor: e
Crown Mineral Activity By Chent Id |
" . |Electronic Transfer - Agreement Documents
File Name: Encumbrance - Cancellation Letter |
Comment: |Encumbrance - Certified Copy |
LSAS Products

[ Retrieve | Select All | Unselect all | (un)Delete Pickup |

Feedback Copyright ® 1999 Government of Alberta
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Government of Alberta
Retrieving Final Documents (Cont’d.)

Ensray

1@990"[“9 Revenus and Operations
Form: | v| Request #: 403251 ber bﬁ- petmleun Paza, NT

9245 - 108 Street

. Edmont Alberta TSK 2G5
startoate: | P — o

Tekephone: G'Smﬂz*-nusn

Status: | w Creator: | V| e albaria. o anargy.ca
File Name: | ] April 27, 2018
Comment: | |

XYZ ENERGY LTD. Samole

678 EASY ST

[ Retrieve ] Select All | Unselect All | (Un)DeIetei Pickup | ANYWLERE AB TET 6Y6

Date
—nent 125 yyyy umypp COSt Output Files ATTENTION:

|cCoMPLETED! 2018/04/27 PDF File{pdf)
: RE: Petroleum and Natural Gas (PNG) Lease 0501010701
Partial Transfer

‘With reference to the transfer you submitted, enclosed is PNG Lease 0501010749
comprising the rights transferred.

P~ The new lease is issued on Form No. PNGLSE 2%/06/06. The ccm=ent of the Minister
B Al
The Orlglnal transfer © 1999 Government of Alberta 1o the partial transfer has been given on the understanding that th

requeSt # W||| be accepted by the lessee.

referenced under the “Input Yours trul,
File/Comment” field.
k ) PETROLEUM AND NATURAL GAS LEASE
NO. 0501010749
Sample
Term Commencement Date: January 25, 2001

Lessee:

XYZ ENERGY LTD. 100.0000000%
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Resources

ETS Support and Online Learning provides access to relevant guides, course and other information

If you have questions, please contact Transfers.Energy@gov.ab.ca or the Transfer Helpdesk at
(780)644-2300



https://training.energy.gov.ab.ca/Pages/default.aspx
mailto:Transfers.Energy@gov.ab.ca
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60/(///‘41,‘«/?1&‘/0/(&/

You have completed the ETS — Transfers

Partial Land Transfers

Online Training Course (

If you have any comments or questions on this training course,
please forward them to the following email address:

Transfers.Energy@gov.ab.ca




