Agreement Management
Government of Alberta

To the ETS — Agreement Management
Surrenders
Online Training Course

Agreement Management — Surrenders: This is
the process to complete and submit an Online
Surrender request via ETS. The process begins
with the creation of a new request through to
submission. The request progresses through
various stages (statuses) until its completion.
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Surrender - Introduction

m In this module, you will learn how to:
. Create and submit an Online Surrender request

. Cancel or withdraw an Online Surrender request

=-_] ETS Home *  View a response document(s)
-~ ) About ETS

-~ | Contacts
|:'| Fequest Status

|E||:| Agreement Management Course Pre-requisiteSZ

. Training System Overview

|:'| Authorizations

D Surrenders +  ETS Account Setup and Preferences (For Site

D Work in PngrE-ES Adm|n|strat0r5)
-] Account *  You must have the Creator role to create or withdraw a
&-C3 Encryption request and the Submitter role to submit a request.

| ) User Training

H
E
*
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Loginto ETS

Electronic Transfer System 1. Login to ETS with
your User Name and
Password

User Name:

Password:
[ save my user name
Login
Forget Password 2. Expand
Agreement Management
Albera

- == hame . surender |
-] About ETS
-] Contacts Status: Work in Progress Surrender Document
|:'| Request Status

3' SeleCt =] Agresment Management Admin S
Surrenders Lo Administration Information

N
Surrenders Company Information
L[ ) Work in Progress é Compeny Name: | ]
Creator: ED2425_SUR
EE'I:I Aecount Comment : | |
EBD Encrb_.'pl:ion Contact InTJmﬂtinn Vl
] User Training st ame: | |
Last Name: | |
Phone: |(_) _—_|Exl:| |
AICPA
Email: |

SOC

| Submit | | Save | | Cancel | | Close |
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Create Surrender Request — Administration Information

When a request is created, its status is “Work in Progress”.

[ 2. Select Company Name

Status: Work in Progress

Surrender Document

and optionally enter
Comment

1. Select
Admin
tab.

Administration Information

Company Information

Company Name: |AE|.C Company
Creator: EAD3G7 _SURRENDALL

Comment = |Er|ter a comment here |
Contact Information
|Angel Best \’Q\/
First Name: |Angel 3. Select Contact
Last Mame: |Best | Information and
Phone: [(780) 638-3445 | Ext | | edit if required

Fax: |(333) 222-7777

Email: |angel.best@gw.ab.ca

| Submit | | Save | | Close |

Use the Save button after completing information.
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If information is not entered into a mandatory field, or the request validation fails, the screen will display a red
= error message. The request must be corrected and then you can try to save again.

W

Error

Message The Phone Number is invalid. Please enter Phone Number in the form of (3000 30000000,

Status: Work in Progress Surrender Document

-
Admin Agreement

Administration Information

Company Information

Company Mame: [ABC Company v|
Creator: EA0367_SURRENDALL

Comment : | |

Contact Information
| Angel Best bl |

First Mame: |Ange| |

Last Name: |E!|est |
Phone: * ||f_]_-_|Ext| |
Fax:

Email: |an gel.best@gov.ab.ca

| Submit | | Save | | Close |
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The ETS request number for the surrender is generated and displayed once the Admin tab is completed. At this
time, the request can be retrieved and opened from your Work In Progress list.

Surrender 385453

1. Select
Status: Work in Progress Agreement Surrender Document

tab.

.

Admin Agreement

Agreement Information

Surrender Effective Date: I:I

Surrender by Agreement

Designated Representative

| Add Agreement |
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Surrender 385453

Status: Work in Progress Surrender Document

Agreement
1. Select
Surrender
Effective
Date.

Agreement Information

Surrender Effective Date: |:|

1 February, 2017
Surrender by | U Mo Tu We Th Fr
2 3 33 3 2
5 & # 8 9O
12 13 14 15 16 17
19 20 21 22 23 24 25
26 27 28 1 2 3 4
> & 7 8 9 10 11

Today: February 10, 2017
1 I
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After selecting the Surrender Effective Date, click on the Add Agreement button. The Search Agreements screen
will populate, enter the agreement number(s) and click Search.

1. Insert
Agreement
Number(s)

Search Agreementsg
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Once the Search button has been selected the Agreement Found screen will populate with all agreement(s)
entered.

Agreements Found

Designated Representative

054 5400000001 2017/12/31 12:00:00 AM ABC Company

001 1000 2017/12/31 12:00:00 AM ABC Company

(o] [l
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On the Agreements Found screen, select the agreement(s) you would like to fully or partially surrender by ticking
off the check box and clicking Ok.

Selecting one
agreement

054 00000001

001 1000

Agreements Found

Expiry Date Designated Representative

2017/12/31 12:00:00 AM ABC Company

2017/12/31 12:00:00 AM ABC Company

o] [ner]

Selecting two
agreements

Agreements Found

Expiry Date Designated Representative

2017/12/31 12:00:00 AM ABC Company

2017/12/31 12:00:00 &AM ABC Company

o] (e |
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The Agreement Information Screen is updated with the Current Expiry; Vintage; and Land. You have the
opportunity to Surrender the entire agreement or portion of the agreement by selecting the Customize button.
You may also delete an agreement from the surrender request by selecting the x. In the event that the surrender
involves a bankrupt company, applicants must attach a written approval from the receiver. Please note that this
must be in a PDF format.

Surrender 468907

Status: Submitted Surrender Document
Submitted: 2022/01/24

Click the X to
Delete the
agreement from
Agreeme prmatio the Surrender
request

Admin Agreement

Surrender Effective Date:  2022/01/24

Surrender by Agreement

e Expiry Vintage Designated Representative entire agreement document: First
IR i reeme save the
portion of ag nt
001 12345 |INDEFINITE  |CONTINUED agreement

number. Browse
and add your
document and

Add Agreement 4 press save. /

Documentation

| Save | | withdraw | | Close |

4-14-025:16-NW
Customize

TERM ‘ ABC Company ‘ 4-14-025:16-5W ‘
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When you select the Customize button the Customize Land Selection screen will populate. You now can elect to
Breakdown the land by toggling the arrow. The following options LSD; Quadrant; and Quarter Quadrant appear.

Customize Land Selection

| Agreement Land Breakdown To...

\0545400000001 ‘5-13-059:23 ‘

[ ok ]
Customize Land Selection

| Agreement Land Breakdown To...

‘054 5400000001 |5-23-059:23 ||FTET T ‘

LsD
Quadrant

lII uarter Quadrant |

: C For an Initial Term, you cannot breakdown a portion of the land from how it was originally purchased. Example: If the
original purchase was one section you cannot surrender a half section on an Initial Term.
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On the Customize Land Selection screen when LSD has been selected, another Customize Land Selection screen
will populate on this screen select the LSD you want to surrender. Then click Ok.

Customize Land Selection

| ] Agreement Land Breakdown To...

1|o001 1000 5-23-059:23-5  |JIE0)
Quadrant
] |00t 1000 5-23-059:23-SW

[]|001 1000 5.53-059:23-NW Customize Land Selection
-23-059:23- 5
1/001 1000 5-23-059:23-NE |[LSD v I o ———

[J|oo1 1000 5-23-062:35-5W
001 1000 5-23-062:35-NW

[7|001 1000 5-23-062:35-NE ([LSD
[ o |




Agreement Management
Government of Alberta

After you click Ok on the Customize Land Selection Screen, you will be taken back to the Agreement Information
Screen. You will click Save and then Submit, a message will populate Are you sure you want to Submit Application?
Click Ok and your request will be submitted, the agreement will move to Submitted status.

Surrender 468907

Status: Work in Progress Surrender Document

Admin ‘ Agreement
Agreement Information

Surrender Effective Date: 2022.!"0 1/24

Surrender by Agreement

Surrender

Current
Agreen it =
MNumk 'er" Expiry Vintage
YYYY-MM-DD

Designated Representative e

portion of agreement

001 INDEFINITE CONTINUED 4-14-025:16-5W }{
12345 TERH ABC Company 4-14-025:16-NW

Documentation

Attached Approval Document: R468907.SURRREND.Supporting.pdf

| Submit | | Save | | Delete | | Close |

2. Click
Submit
= Use the Save button after completing information.
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Once you have submitted your surrender request, ETS will update to Submitted. You can locate your agreement
under the Work in Progress screen.

Surrender 468907
To view
Status: Submitted Surrender Document the

Submitted: 2022,/01/24
document

click on
Admin Agreement this link

Agreement Information

Surrender Effective Date: | 2022/01/24

Surrender by Agreement
Surrender
Vintage Designated Representative i ag::emml
portion of agreement
INDEFINITE CONTINUED {4 =
001 12345 cont ABC Company 4-14-025:16-5W >
4-14-025:16-NwW
Customize
Add Agreement
Documentation
| Save | | Withdraw | | Cloze |

Surrender successfully submitted. Processing will begin
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' I After your Surrender has been Submitted, the surrender request will move to
the Work in Progress folder and the status will update to Submitted.
ENERGY
=" ETS Home -
[ About ETS Work in Progress
D Contacts
D Request Status T | Vl e e | |
0] Agresment Manegement Start Date: End Date:
[ ] Authorizations
I] Surrender Status: | V| Agreement #: | |
-] Work in Progress Comment: | |
-] Account
®-_7] Encryption
-] User Training | A | | Close |
Last Updated
ETS # Type Status Agreement # Files YYYY,/MM/DD Creator
385481|Surrenders Form |Submitted (0050583030132 [Report Pds fg_‘g?&;” EA0367_SURRENDALL
385453 Surrenders Form |"WOTK M lncaca11010474 [Report zaz  [2017/02/10  |pppaes o prENDALL
Progress 13:34:45
385453|Surrenders Form |"WOTK N |ncac411030457 [Report paz  [2017/02/10  |ehpaes sipRENDALL
Progress 13:34:46

Page 1
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Work in Progress

Aberna

=] ETS Home

-] About ETS

-] Contacts

[ | Request Status
|E|[:| Agreement Management Type:

B Authorizations Start Date:

i ] Surrender
Status:
-] Account
+-"7] Encryption
-[ ] User Training

1. Select Work
In Progress

Agreement Management
Government of Alberta

2. Optionally
choose your
Search
Parameters

Work in Progress

| Vl Request Number: | |
tnd Date:
| V| Agreement #: | |
| |
| Find | | Close |
3. Select
Find

Remove the default date search parameters if you wish to retrieve all active items.
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Work In Progress — Search Parameters and Result PEIFIIERN (G|l ColT

You can utilize the search parameter fields to filter search results. Type Form Type
Request Number ETS #
The table on the right shows the correlation between the parameter Start/End Date Last Updated
fields and each corresponding result column.
Agreement # Agreement #
Below is a colour-highlighted illustration of the Work in Progress Status Status
search screen to further demonstrate the relationship between the
d Comment (not shown as a
ata. result column)

Work in Progress

Type:  [SumendersForm V| RequestNumber: | |

Start Date: End Date:
Status: | Client withdrawn W Agreement #: | |
Comment: I |

[ Find | | Close ]

Client . 2017/02/13
Page 1

Feedback Help Copyright @ 1999 Government of Alberta
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Work In progress — Search Result

Work in Progress

Type: | V| Request Number: | |
start Date: End Date:
Status: | V| Agreement #: | |
Comment: | |

To load a request

click onthe ETS

request number link. | — | | Close |

Search Results

Last Updated
Status Agreement # Files YYYY/MM/DD Creator

To open a document

385518|Surrenders Form |C/ent 001 1000 Report pas  (2017/02/14 | \eanaey suprenpaw  click on the report Pdf
Cancelled e 14:54:58 .
385520|Surrenders Form | </ €nt 001 2000 Report par  |2017/02/14 00267 suRRENDALL link.
Cancelled ’ 14:54:40 =
Navigate with this 385453|Surrenders Form |</ €Nt 054 1000000000 [Report: pas  |[2017/02/14 |ppna67 SURRENDALL
b if Cancelled 13:54:11
age numbers, | -
pag X 385453|Surrenders Form |Clent 004 1000000000 Report: paz | 2017/02/14  |ppnees SURRENDALL
there are multiple Cancelled 13:54:11
pages of search 385481|Surrenders Form |Cent 005 1000000000 |Report: Bag  |[2017/02/13  |pan367 sURRENDALL
Withdrawn 16:26:10 =

results.

Feedback Help Copyright © 1999 Government of Alberta
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Work in Process

To check the status of your agreement, select the Work in Progress screen. On the lower portion of the screen
under Status it will list the current status. Example: Submitted, Work in Progress, Completed, Processing;
Client Withdrawn; and Client Cancelled.

Work in Progress

Type: | V| Request Number: | |
Start Date: End Date:
Status: | v Agreement #: | |
Comment: | ]

| Find | | Close |

Last Updated
YYYY/MM/DD Creator

385481 Surrenders Form |Submitted | 001 1000 EAD367_SURRENDALL

chrkr;:s 004 1000000000  Report: Pdf %glgiufém

2017/02/10
13:34:46

385453 Surrenders Form EAD367_SURRENDALL

385453|Surrenders Form |WOTK N | 054 1000000000 EA0367_SURRENDALL

Feedback Help Copyright ® 1999 Government of Alberta
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Upon completion of the Surrender request, a notification email will be sent to the site Administrator/Contact.

SAMPLE

EXTERNAL SENDER. Do not open links or attachments that are unexpected. Do not give out User IDs or
Passwords.

Your Surrender Request Number XXXXXX for account ENXXXXX has been Completed. This request can be
found under Agreement Management-Work in Progress.

To review your request sign on to the Electronic Transfer System (ETS) website, available through
Alberta.ca.

Do not reply to this EMail. If you have questions or concerns please contact Energy.Rentals@gov.ab.ca.



https://www.alberta.ca/index.aspx
mailto:Energy.Rentals@gov.ab.ca
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When your Surrender has been processed the Status on the Work in Progress screen will change to Completed.
You can view your documents by selecting the Pdf under Files.

Work in Progress

Type: | Vl Request Number: | |

Start Date:  |2017/02/13 | End Date: |2017/02/18 |

Status: | Vl Agreement #: | |

Comment: | |
Find Cloze

Last Updated
Status YYYY,/MM/DD Creator

Hepnrt: Bdf 2:]1?.-"1]2!18
Final: pdf 12:46:12

385717|5urrenders Form |Completed | oo1 1000 EaD367_SURRENDALL

1. Select
Pdf
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1. Select
When Report Pdf is selected, the following document will populate. Pdf

La*s Jpdated
Status Agreement # Files ¥ <Y /MM/DD Creator
12017/02/18
12:46:12

Report: pdf
Final: Bdf

EADIGY_SURREMDALL

385717|Surrenders Form |(Completed |0040400080248

Abertan
Tenure ELECTRONIC TRANSFER SYSTEM February 17, 2017
9945 - 108 Street SURRENDER 1:49:26 PM
Edmonton, Alberta, T5K 2G6 ETS # 385717

Administrative Information

Status: Submitted

Company Name: ABC Company

Creator: EA0367_SURRENDALL
Submission Date: 2017/02117

Contact Information

First Name: Tracey
Last Name: Mason
Phone: (780) 422-9108
Fax: i 1 -
Email: Tracey Mason@gov.ab.ca
AGREEMENT INFORMATION
Surrender Effective Date: Feb 17, 2017
Surrendering entire agreement
Agreement Number Current Expiry Vintage Designated Representative ‘OR. portion of agreement
001 1000 INDEFINITE CONTINUED TERM ABC Company
004 1000000000 INDEFINITE CONTINUED TERM ABC Company
054 1000000000 INDEFINITE CONTINUED TERM ABC Company 4-01-030:15-NW

4-01-030:15-NE

==+ End of Report ***
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Select Final Pdf and the following document will populate. 1. Select

SAMPLE

a7t Updated
Y{YY/MM/DD Creator

EADIGY_SURREMDALL

Energy Operations

PNG Tenure
0945 108 Street
North Petroleum Plaza

Edmoenton, Alberta T5K 2G6
Canada

Telephone: (780} 000 0000
Email: @gov.ab.ca
www_alberta.ca

H#EDATE#E

##DES REP##
#H#HADDRESS##

ATTENTION:

RE: PNG Agreement 0000000000
Surrender Type: Entire

In response to your surrender form received ##DATE##, the above noted agreement is
cancelled effective #DATE#4.

You are no longer authorized to produce oil or gas from the cancelled agreement and the
well licensee will be contacted accordingly. It is your responsibility to ensure that
production is not obtained In trespass, that you still retain complete spacing units and
required approvals where necessary_ If this agreement is not reinstated within the 60-day
period, all wells producing at the time of cancellation will be reviewed for trespass under
Section 54(1) of the Mines and Minerals Act.

The following wells are affected by this cancellation-

00/00-00-000-00W0

Yours truly,
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After completion of a Partial Surrender, an Amended Appendix will populate with the Final Surrender letter.
AMENDED APPENDIX

L

SAMPLE

PETROLEUM AMD NATURAL GAS LEASE MC. (91 0000100001

TERM COMMEMCEMENT DATE:

NOVEMEER 05, 1956

DATE OF AMENDMEMT:

February 1, 2017

AGGREGATE AREA:

384 HECTARES

TRACT ONE

DESCRIPTION OF LOCATION AND LEASED SUBSTAMCES:

1-01-001: 15

PETROLEUM AND NATURAL GAS TO THE BASE OF THE SHUMDA FM
AS DESIGNATED IN DRRZD 23
INTERVAL: 11,048.00-11,228.00 FEET
KEY WELL:00/01-01-001-01W5/00
LOG TYPE: BOREHOLE COMPENSATED SONIC
AMD: ALLOTHER STRATA WHICH WERE DEFPOSITED IMN LATERAL COMTINUITY
'WITH THE STRATA DESCRIBED IN THE ABOVE INTERVAL AND WHICH CGCCUR IN
WHOLE OR IN PART WITHIM ANY OTHER FAULT BLOCK.
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Withdraw Request

To Withdraw your Surrender request, the Status will need to be Submitted. At this point you will access the
Work in Progress screen and click on the ETS Request Number. . You may Withdraw your Surrender
Request at anytime while the Status is Submitted or Processing.

Work in Progress

Type: | e | Request Number: | |
Start Date: £nd Date:
. Status: hd A nt #:
1. Click | | greeme | |
ETS Comment: | |
Request

Number

| Find | | Close |
Last Updated

ETS # Type Status Agreement #  Files YYYY,/MM/DD Creator
385481|5urrenders Form  |Submitted | 0010000100001  |Report: Bdf ig}:;?é;ﬁ EAQ0367_SURREMDALL
385453|Surrenders Form |VVork in 0010000100002  Report: paz | 2017/02/10  pinaes ciRRENDALL

Progress 13:34:46
285453|Surrenders Form | VOTK N 0010000100003  |Report Bdf 2017/02/10 EA0367_SURRENDALL

Progress 13:34:46

Page 1

Feedback Help Copyright @ 1999 Government of Alberta
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Withdraw Request Continued

The Admin screen will populate displaying the Company Information and the Status will show Submitted.
Click on the Withdraw button at the bottom of the screen.

Surrender 385481

Status: Submitted Submitted: 2017702713 Surrender Document

Administration Information

Company Information

Company Mame:  ABC Company (v
Creator: EAD357_SURRENDALL

Comment :

Contact Information
| v

First Name: |Ang el |

Last Name: |Best |

Phone: |(780) 638-3445 | Ext | |

Fax: |(333) 222-7777

Email: |ange|.best@guv.ab.ca

| Save |‘| Withdraw | | Close |
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Withdraw Request Continued

A Message box will populate confirming the Withdrawal of your Surrender application. To proceed click the Ok
button.

Surrender 385481

Status: Submitted Submitted: 201770213 Surrender Document

Administration Information

Company Information

Company Name: ABC Company [ v
Creator: EA0367_SURRENMDALL
Comment :
Contact Information

Message from webpage

| V]
&y Are you sure you want to withdraw the application? :I
1. Click WY This action will delete the request (385481) from Alberta Energy's
l Ok -

records. Do you wish to continue?
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Withdraw Request Continued

ETS will update the Status to Client Withdrawn, the Surrender application has been deleted from Alberta
Energy’s records and the request will no longer be retrievable through a search.

Surrender 385481

Status: Client Withdrawn Surrender Document

Administration Information

Company Information

Company Mame: | ABC Company b
Creator: EA0367_SURRENMDALL
Comment :
Contact Information
W

Phone 80) 638-3445 | Ext
. Fax: |(333) 222-F7¥7
1. Click .
Close Email: |angel.best@gov.ab.ca

“
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RESOURCES

ETS Support and Online Learning provides access to relevant guides, courses and
other information.

If you have questions, please contact Energy.Rentals@gov.ab.ca

or the PNG Tenure Help Desk at 780-644-2300 and by selecting option #3.



https://training.energy.gov.ab.ca/Pages/Agreement%20Management.aspx
mailto:Energy.Rentals@gov.ab.ca
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You have completed the Agreement Management
Surrenders
Online Training Course

To access Courses, Guides and Forms for all your ETS Business
please see ETS Support and Online Learning.

If you have any comments or questions on this training course,
please contact:

Crown Agreement Management
Helpdesk: (780) 644-2300
Email inquires: ENERGY.Rentals@gov.ab.ca



https://training.energy.gov.ab.ca/Pages/default.aspx
mailto:ENERGY.Rentals@gov.ab.ca

